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Fire and Bomb Policy

As Hayley’s Little Heroes is part of Latchford St James School site, our Fire and Bomb evacuation procedure will be that of the schools, as well as some minor adaptions of our own to reflect any threat that may originate in our setting.

LSJ’S Policy will follow straight after our additions. Hayley’s Little Heroes has sought the relevant permission from A Hayes LSJ headteacher to share their policy in addition to our own to our website, and with HLH staff and parents. 

Hayley’s Little Heroes Fire and Bomb Policy is as follows.. 

Building Location
Hayley’s Little Heroes @ 
Latchford St James CofE Primary School
Old Road
WA4 1AP
Access Via Lord Street WA4 1BZ

Responsible Persons for the building

Hayley Ashorobi – Nursery Owner and Manager
Paula Stockwell – Nursery Deputy Manager
Jenna Hancox – Assistanr Deputy Manager
Additional Persons
Mr Andy Hayes – LSJ Headteaacher


Fire
Hayley’s Little Heroes as a responsible childcare provider are committed to making the site as safe as possible for all staff, children, and visitors, and due to this several staff members will be known as Fire Wardens.
At least 4 members of staff will be trained to ensure that a warden is on site at all times in the event of staff leave/Illness etc. 
1.2 Common sources of fire.
Listed below are the most common causes of fire
· Heating devices too close to combustible materials
· Smoking materials
· Wielding and burning operations
· Faulty electrical equipment and wiring
· Flammable liquids and materials i.e fuels, paints, lubricants, chemicals, paper and clothing etc
· A process producing sparks
· Poor house keeping standards. 

Our risk assessment outlines the hazards and people who are at risk, and manages the remaining risk to an ‘acceptable’ lever ensuring that..
· All occupants are alerted and are safely vacated from the premises 
· Reducing the probability of a fire starting
· Limiting the effects should a fire start
Precautions

Prevention is always better than a cure.

· Never allow combustible materials to build up in communal areas.
· Never smoke in the building or on the school site.
· Always report any damage no matter how minor to nursery manager. 
· Always ensure necessary equipment is switched off and plugs removed if possible at the end of the day. 
· Always ensure that flammable liquids are stored correctly and follow manufacturers guidelines. 
· Always keep combustible materials away from heat.

Responsible Persons
Hayley Ashorobi 
Paula Stockwell
Jenna Hancox

Fire Wardens
Hayley Ashorobi – Lead
Kayley Clements – Deputy Lead
Barbara Naylor 
Paula Stockwell
Jenna Hancox

Assembly Point
Line up outside on school playground. 
In the event of a fire drill with school we will congregate outside with school against the outer perimeter fence. Directly outside the nursery main entrance. 

Any person discovering a Fire

1. Sound the alarm
2. Call 999 t call Fire services 
3. Attack the fire (if possible) using appliances to do so
4. Leave the building via nearest available exit
5. Close all fire doors and windows
6. Report to assembly point

Evacuating Persons with a Specific Need (Personal Evacuation plan) 

If an employee or child has a specific need which may prevent them from evacuating the building safely then a PEP should be implemented. 
A staff member should discuss this with the manager, and for a child, a parent should discuss this when completing contracts and settling in sessions. 
Specific issues and a PEP should be discussed and agreed upon with staff/parent and manager, so that the manager can share this information with the person who is responsible for the building and fire warden so they can share the persons PEP. 
The personal evacuation plan should include the following..
· The persons limitations
· If any assistance is required
· Who the nominated person to assist will be
· Method of evacuation
· Any equipment that may be necessary to aid in evacuation plan 
· If the person cannot be evacuated then the nominated person will assist the person to an arranged fire resistant enclosure until the emergency services arrive
· The emergency services will then assist with evacuation
· Training for nominated persons 
· Review PEP regularly 
In the event of a fire the senior fire warden should notify the emergency services on arrival if there is a protected enclosure in place, with the number of people awaiting evacuation

If an employee needs fire safety advice, speak to the fire warden or deputy fire warden. Alternatively contact the health and safety welfare team in 01925 442174 

Bomb Evacuation
Assembly point for Hayley’s Little Heroes is located at The Kings Club St Mary’s Street WA4 1BH 

Any persons receiving a bomb threat..

1. Postal threat – inform the person who is responsible for the building
2. Telephone threat – alert the police and the person responsible for the building
3. Evacuation will be communicated vis word of mouth
4. If evacuation of the building is necessary, leave by the requested exit
5. Report to assembly point or location identified by emergency services 
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